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Though it is already De-

cember, there is still time 

to straighten out the wrin-

kles in your accounting 

system.  It is common for 

small businesses to skip 

the headache-saving steps 

of organizing the records 

of the business, and con-

tacting an accountant be-

fore the deadline is upon 

them in earnest.  Not only 

will planning ahead help 

you to sleep easy, but it 

can also save you time and 

money.  The more efficient 

you are with your account-

ing data, the less time you 

have to pay a professional 

to sort through it all.  So, 

take to heart these easy 

six steps, and prepare now 

for a FANTASTIC 2010!! 

 

The Six Steps: 

¶ Reconcile the books 

¶ Assess profitability 

¶ Maximize section 179 

¶ Maximize retirement 

¶ Make estimated tax payments 

¶ Develop budget 

¶ Box up records 

Step 1:  Reconcile your accounts!  

One of the first mistakes 

made by many business peo-

ple is to ignore the need to 

reconcile all of their accounts.  

Reconciliations to third-party 

statements should be made 

for every account for which 

such a statement is available.  

Reconcile all of these: 

1) Bank accounts 

2) Loan accounts 

3) Credit card accounts. 

 

Reconcile all of these to an 

actual physical count at year-

end: 

4) Petty cash accounts 

5) Inventory. 

 

Reconcile other balances to 

the detail supporting them; 

i.e. Accounts Receivable and 

Accounts Payable.  Reconcile 

Sales Tax Payable and Payroll 

Tax Liabilities to the detail 

reports supporting them.  For 

more ideas about a full diag-

nostic of your Balance Sheet 

at year-end, check out the 

òChecklistó page on my web-

site: www.sweetencpa.com 

 

View page 2 for a sample 

Balance Sheet with the pri-

mary reconciliation needs 

noted by each.   

The end of the year is here 
already!  Take steps now to 

start 2010 out right! 

Six Steps to a Worry -Free Year -End Closing  

Payroll Tax Deposits  

(Monthly filers) 

Jan 15 

Texas Sales Tax Return 

(monthly, quarterly, or 

annual filers) 

Jan 20 

Estimated Taxes (self-

employed taxpayers) 

Jan 15 

Quarterly Payroll Filings: 

Form 941, Form C-3, 

Texas Workforce Comm. 

Jan 31 

Annual Payroll Filings: 

Form 940, Forms W-2, 

W-3 

Jan 31 

Forms 1099 to inde-

pendent contractors 

 

Jan 31 

January deadlines 

approach! 
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Use the Profit and Loss statement to help 

determine how much taxable income you 

might have at tax time.  There are a few 

things to consider in order to make sure 

that the results on your internal financial 

statement are an apples-to-apples com-

parison with the tax form that youõll have 

to file.  Ask these questions of your Profit 

and Loss to help you arrive at taxable 

income and prepare the books for taxes: 

§ Is the report the right basis for tax 

purposes?  

§ Are personal/ non -business ex-

penses removed from the P&L?  

§ Have owner -paid ex-

penses been entered 

in the books?  

§ Has depreciation/ am-

ortization been calcu-

lated on tax basis?  

§ Has officer payroll 

been stated sepa-

rately?  

§ Have meals and enter-

tainment been sepa-

rated from travel expenses?  

§ Have charitable 

contributions been 

stated separately?  

 

Tax rate tables are 

included below for 

your reference, and a 

sample financial 

statement with basic 

categories is  shown 

on the following 

page. 

Step 2: Assess your profitability/ taxability  
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Taxable Income Tax  

 < $50,000   15% of the taxable income 

 $50,000 - $75,000   $7,500 + 25% of taxable income over $30,000 

 $75,000 - $100,000   $13,750 + 34% of taxable income over $30,000 

 $100,000 - $335,000   $22,250 + 39% of taxable income over $30,000 

 $335,000 - $10,000,000   $113,900 + 34% of taxable income over $30,000 

 $10,000,000 - $15,000,000   $3,400,000 + 35% of taxable income over $30,000 

 $15,000,000 - $18,333,333   $5,150,000 + 38% of taxable income over $30,000 

 Over $18,333,333  35% of the taxable income 

Corporations 

Individuals 

TAX TABLES 2009 


